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Asian American Civic Association
Job Posting

Job Title: Childcare Center Director
The Asian American Civic Association (AACA) is starting a new Mandarin Chinese immersion early education and childcare center to serve children from infants through pre-school.  The center, Buds and Blossoms, will open in summer 2009.  AACA seeks an experienced director to lead the recruitment effort, hire the staff, start the center and direct its activities.

Job Responsibilities:

· Direct day to day activities of 51-slot early education and child care center (7 infants, 9 toddlers, 35 pre-schoolers)
· Recruit families for participation in center
· Develop Mandarin immersion early childhood education program and curriculum
· Hire and supervise teaching staff
· Develop marketing materials

· Communicate with parents about children’s activities and integrate parents requests
· Coordinate training for staff

· Collaborate with AACA’s educational and social service programs
Qualifications 

· Bachelor’s degree
· Must have experience working in child care

· Must have management and supervisory experience

· Must have a Commonwealth of Massachusetts Director II License
· Fluent in English and Mandarin
· Creative, energetic and enthusiastic
· Excellent oral and written communication skills
Salary commensurate with experience.  Includes full benefit package


To Apply: Please send cover letter and resume: Ms. Georgiana Tam, Office Manager, The Asian American Civic Association, 87 Tyler Street, Boston, MA 02111.  Fax: 617-482-2316. E-mail: gtam@aaca-boston.org
Posted: March 10, 2009. Please apply by April 15, 2009.
